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UNIVERSITY OF EAST ANGLIA

Part Time Undergraduate  Application Guidance Notes


A.
Notes On Completing Your Application

1.
Registration Sought

If you are unsure what part-time opportunities the University has to offer, please see the Undergraduate Prospectus or the Admissions Office website at www.uea.ac.uk/admissions
Please note that we are unable to accept applications from non-European Union students who wish to apply for part time study.

2.
Academic Qualifications

If you have taken qualifications that cannot easily be recorded as an average, please either record grades (eg A,B,B), classification (eg 2:1), percentage (eg 70%), or a score achieved indicating the total possible (eg 7 out of 10) 

3.
English Language Proficiency

To study at university level you will need to have a good command of English. If English is not your first language we require evidence of your ability in the English language, unless you can demonstrate that your previous education (and examination qualifications) have been in the English language medium.

If you do not have an English language qualification (or one that satisfies entry requirements) please do not wait to receive one before you apply. Your English language examination score can be submitted at a later date.

4.
Fee Category

We need to be able to determine what level of tuition fee is relevant to your circumstances, and we therefore ask you to select a statement which most accurately describes you. Please note that it is the University that ultimately decides what fee rate will be applied and that its decision is final.

5.
Criminal Convictions

The University requires you to indicate whether you have a criminal conviction. If you mark the “Yes” box declaring a criminal conviction, you may be contacted to provide further information. Decisions regarding the admission of applicants with criminal convictions will be made on academic grounds in the first instance, and will then be passed to the appropriate panel to consider any issues relating to your application arising from the declaration you have made.

Convictions that are spent (as defined by the Rehabilitation of Offenders Act 1974) are not considered to be relevant for entry to the majority of our programmes, and you should not reveal them unless there is a specific requirement to do so (please see below). Convictions for speeding offences amounting to no more than 3 points or a standard fine do not have to be declared. 

There are however specific exceptions to the above. Applicants must declare any conviction – whether or not it is classed as spent, if they apply for one of the following programmes:

· Post Graduate Certificate in Education 

· Any pre-registration Nursing or Midwifery programme




· Masters programmes in Social Work and Clinical Psychology                                                                             

If you are not sure whether to tell us about a previous conviction, you should get advice from the Citizens Advice Bureau, probation service, a solicitor, or the local equivalent overseas.


B.
Before Submitting Your Application:

(1)
Check that you have completed all sections of the application form that are relevant to you, and that you have signed and dated your application. Failure to do so may mean that we cannot process your application.

(2)
You should send with your application 

(a) a statement of not less than 500 words describing your reasons for pursuing part-time undergraduate study, your reasons for choosing this course, and your long term career objectives and/or goals. 

(b) any certificates relevant to your application that you already have e.g. transcripts, degree certificates and English language qualifications (these may be copies in the first instance but originals will be required before point of Registration)
(c)
Any information that is specifically required by the School of Study or Institute to which you are applying. A full list can be found below

(3) If you are an applicant from the UK or elsewhere within the European Union, please send your form and supporting documentation to the Admissions Office, University of East Anglia, Norwich NR4 7TJ, England. email: admissions@uea.ac.uk
(4) If you are an applicant from outside of the European Union, please send your form and supporting documentation to the International Office, University of East Anglia, Norwich NR4 7TJ, England.
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