F10 IT Helpsheet [E’\

University of East Anglia

How to map a drive to access UEA resources not avai  lable
via the UEA website (Windows XP)

This document applies to Staff and Students who require access to resources not
available via the UEA website.

Resources not available via the UEA website:
* Departmental shared file store: Department share folders
* Central file store: ‘My Documents’ folders

+ UEASHARE file store: Available software folders

Mapping a drive:

» Click ‘Start’ button and Right click on
‘My Computer’ .

‘Windows can help you connect to a shared natwoek Foldes
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* Select ‘Map Network Drive...’

» Select Drive letter to any letter that is
available.

* Inthe ‘Folder field, enter the following
for the required file store

j Firesh I Lancsl |

o Departmental file store:
= \\central-vfs.uea.ac.uk\central-div-sharel

o0 Central file store:
= \ueahomel.uea.ac.uk\<dept>\<username>\.PC.USER.files\NTProfile\Doc
uments

= Example:
Wueahomel.uea.ac.uk\lib\abc09stu\.PC.USER.files\NTProfile\Documents

0 UEASHARE file store:
= \\util-vfs\ueashare

¢ Click ‘Finish’ button

)
" A

Doc. Ref. F10 Date. 10.10.2011 Information Services
Contact. It.helpdesk@uea.ac.uk Author. IT Helpdesk



How to find your central filestore details at your work PC

* Click start > All Programs > UEA Applications > IT Helpdesk Audit

Helpdesk Infermation, v1.03

- User Details. ,
‘!’{J Your Username is 1240

Your Central Fie Store is mapped toTlusahome] IBV2401 PC.USER. Ties |

Your Central File Store is mapped via

To verify the connection enter your UEA username and password in the box
displayed

° Enter your username as

UEA\username Connect to central-vis. vea.ac. uk {._Lﬁ

*  Enter your UEA password "{q 'Er
+  Click OK — :

Carnecting to certrabvid

Liser name: € LErsbeoosty _:[

Password: .l.l-lllII4

[T remember my passwon
o ][ corest |

The system will attempt to connect to the drive

F.

Map Hetwork O ive w

Astampiing bo connact to Vicentrabvfsicantral-div-sharel ..
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Successful connections will open the selected map drive directory.
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o Departmental file store: \\central-vfs\central-div-sharel
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0 UEASHARE file store: \\util-vfsS\UEAShare
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* To reconnect to the mapped drives reconnect the browser-based, then go to ‘My
Computer’ reconnect to the drive name.

Metwork Drives

% UEAshare on "util .., Metwaork Drive
# central-div-share...  Metwork Drive
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